B send [ Attach v Encrypt [l Discard

Suggested contacts

Cc Crihfield Sandy
Sandy.Crihfield@sarasotacountyschools.net

8 Browse this computer

To
@ Browse cloud locations

Ce & Upload and share

B Send | [ Attach Encrypt  [i] Discard  ---

& OneDrive - Sarasota Cou
OneDrive - Sarasota Count.. > Recent

Recent
Files [ Name Modified
Shared with you © @7 Attatching a Document dock 2/1/2022
A Groups O @ A Level American History.docx 27172022
@) erman.docx 1/26/2022
@R Recent attachments @ 9
O @ Reconstruction Charts.docx 1/28/2022
4 Add an account
O @ first halfdocx 1/25/2022
O @ vietham essay.docx 1/25/2022
(O @5 On This Day | Complete My 36th Year pptx 1/20/2022

)
]

m Canicel

Size

29KB

110KB

131KB

61KB

32KB

21KB

Modifie

BUTTON

BUTTOM

BUTTON

LEWIS 5.

RUSSO +

BUTTOM

BUTTOM

1. Open the Outlook app
on Office365 and put
Dr. Crihfield’s email in
the “To” box.

Click the “Attach”
Button, and then
“Browse cloud
locations”

2. Select the document
you want and click
”NeXt”



4. Click the “Attach as a
copy” button

How do you want to share this file?

Share as a OneDrive link
a Recipients can see the latest changes and work together in real time.

Attach as a copy

[ﬂJ Recipients get a copy to review

D Remember my choice for files from OneDrive and attach files the same way in the fture
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button and you’re
done!
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